MU/ICT/WF/001

MOI UNIVERSITY 

DIRECTORATE OF INFORMATION COMMUNICATION AND TECHNOLOGY

WEBSITE CONTENT UPDATE REQUEST FORM
END-USER DETAILS
NAME OF DEPARTMENT/SCHOOL/CAMPUS/DIRECTORATE: _______________________

_______________________________________________________________________________
NAME OF STAFF (submitting this form): ____________________________________________
MU E-MAIL OF STAFF (submitting this form): _____________________PF. NO.: ___________

THE REQUEST DETAILS
Describe the content to be updated, edited, removed or changed. Email and attach the approved content to webmaster@mu.ac.ke copy to: ictdirector@mu.ac.ke. The documents may be in word, excel, PDF, image (JPG, GIF, PNG) (high resolution), good quality video/audio (high resolution).
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

This content has been approved by the Website Content Responsible Officer (Principal/Dean/Director/Head of Department). Please indicate:    YES___/NO____
DATE _____________________                        SIGNATURE_______________________
NB: The request will be effected within a maximum of 2 weeks from the date of request. 
-----------------------------------------FOR OFFICIAL USE ONLY--------------------------------------

APPROVED: YES______NO__________


WEBMASTER REMARKS:
________________________________________________________________________________________________________________________________________________________________________________________________________
DATE _______________________

SIGNATURE _______________________


DIRECTOR ICT REMARKS:
________________________________________________________________________________________________________________________________________________________________________________________________________
DATE _______________________

SIGNATURE _______________________


NB: Content update request – request for content update, add new content, removal of outdated content
